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HEALTH SCIENCES CENTRE






Research Ethics Board (REB)

APPLICATION CHECKLIST


Application packages must be received in the Research Ethics Office (REO) Room C819 or C823, no later than 4:00 pm on the 15th of the month. Packages received after the deadline will be deferred for processing until the next submission deadline. Incomplete packages may result in delay of REB review. Refer to the Sunnybrook Research Ethics web pages for the most current forms, guidelines and contact information.

1.
Submit this completed checklist along with the following documents. 

See the Delegated and Full Board columns on the right of the table to submit the correct number of copies. Full Board review documents that require 30 copies must be collated and stapled to create 30 individual packages.
	Included
	Pending
	N/A
	Documents


	Delegated
	Full Board

	 FORMCHECKBOX 

	
	
	TAHSN Application Form with original signatures from:     

     Principal Investigator (PI) – Must have a staff appointment at Sunnybrook.
     Department/Division/Program Head –  When the Division / Department /                     

     Program Head is an investigator (PI or Co Investigator), the signature of an    

 individual one level above the investigator is required. 
	Original

+ 1 copy
	30

	 FORMCHECKBOX 

	
	
	Protocol 
    Must include a version date or number.
A protocol is a detailed plan of the study including, background/rationale, objectives, design, methodology, data management/statistical analysis, safety considerations, quality assurance, expected outcomes.
	2
	3

	 FORMCHECKBOX 

	
	
	Itemized Budget 

A budget is required for all studies. Industry-sponsored/supported studies must include 30% institutional overhead as per Sunnybrook Research Institute policy “Overhead – Charging and Distribution of Overhead”.
	2
	30

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Informed Consent Form(s) (ICF) on Sunnybrook Letterhead 

Refer to the Forms and Guidelines page of the Research Ethics web pages for the ICF Template and Checklist to assist in drafting or revising an ICF.
	2
	30

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No Objection Letter (NOL) / Investigational Testing Authorization (ITA) / Notice of Authorization (NOA)
Required for all studies requiring submission to Health Canada.
	2
	3

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Investigator’s Brochure or Product Monograph
Required for all studies requiring submission to Health Canada.
	2
	3

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Other (e.g. Data Collection Form(s), Data Safety Monitoring Board Charter, Questionnaire(s), Information Sheet, Participant Diary, Advertisement, Interview Guide, Telephone Script) 
List included documents:      
	2
	3




2.
The PIs current Curriculum Vitae (CV) must be made available, if requested, to document qualifications for the conduct of this study. The CV is on file with:
 FORMCHECKBOX 
 Research Administration
 FORMCHECKBOX 
 Department/Division/Program

 FORMCHECKBOX 
 PI 

3.
The signatory for all research related contracts and agreements is Michael Julius, VP Research. If this study involves the transfer of data, materials, funds or resources (i.e. equipment or study supplies) contact Research Administration c/o Terrie.Banks@Sunnybrook.ca to facilitate all contracts and agreements.
 FORMCHECKBOX 
 Terrie Banks has been contacted. 

 FORMCHECKBOX 
 Terrie Banks will be contacted prior to conducting this study.
 FORMCHECKBOX 
 This study does not involve the transfer of data, materials or funds.
4.
The following research committees require review and approval of all studies prior to REB submission. If this study involves one of the following departments, programs or patient populations, a signature from the corresponding committee is required.


 FORMCHECKBOX 
  Not applicable
	Committee
	Signature
	Date (dd.mmm.yyyy)

	Women and Babies Research 

Executive Committee
	
	

	Musculoskeletal Research Committee

(including Orthopaedics) 
	
	

	Imaging Research Centre for Cardiac Intervention (IRCCI) Research Committee
	
	

	Tumour Bank Research Committee

	
	


5. Is this an Industry-Sponsored/Supported study?

 FORMCHECKBOX 
 No 

 FORMCHECKBOX 
 Yes
If YES, complete the table below.
 
	Invoicing Information for Industry-Sponsored/Supported Studies

A fee of $3000 Cdn is invoiced for all Industry-Sponsored/Supported Studies applying for REB review. A $500 fee is invoiced when applying for renewal and review of an amendment.

	Invoice to the Following Company:      

	Contact Name:      

	Telephone:      
	E-mail:      

	Street Address:      
	Suite:      

	City:      
	Province/State:      

	Country:      
	Postal/Zip Code:      
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